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Exposure Control Plan for COVID 19  
Exposure Control Plan (ECP) is specific to WorkSafeBC Occupational Health & Safety Regulation 
requirements (Section 5.54).  This ECP is based on the current understanding of COVID 19 
Influenza.  This ECP also follows the guidelines outlined in the School District No 19 Pandemic 
Plan.  
 
As information on COVID-19 illness is evolving, up-to-date information on symptoms and prevention 
can be found on the BCCDC  website.  Here is a link to the Ministry of Education’s website with 
information on COVID19 COVID19 Safe Schools. 

1) Background - Pandemic  

A pandemic is the outbreak of an infectious disease that occurs over a large geographical area, 
often worldwide, affecting a large proportion of the population with elevated rates of illness.    

• When viruses combine or mutate they evolve into a new virus. 

• When people have little or no immunity to a new virus, it results in a greater person-to-
person spread of illness. 

• Widespread illness that affects all age groups, including young adults, may lead to a 
pandemic.  

• The results of a pandemic can lead to more serious outcomes like hospitalization and death.  
The World Health Organization (WHO), Health Canada, and the BC Centre for Disease 
Control have recommended that all jurisdictions and workplaces create pandemic influenza 
preparedness plans to diminish the potential adverse effects of a flu pandemic. The WHO 
has advised that there is a risk of pandemic influenza that could cause widespread illness 
and death in humans. 
 

2) COVID-19 Information from BCCDC  
Coronaviruses are a large family of viruses that cause illness ranging from the common cold to 
more severe diseases. Coronavirus disease - COVID-19 - is a new strain that was discovered in 
2019 and has not been previously identified in humans.  Coronaviruses are zoonotic, meaning they 
are transmitted between animals and people. 
The BC COVID-19 Self-Assessment Tool is available for anyone that develops symptoms and can 
be used to help determine if you need further assessment or testing for COVID-19. 

3) Transmission 

According to the BC Centre for Disease Control, COVID-19 is spread by the respiratory droplets an 
infected person produces when they breathe, cough, sneeze, talk, or sing. The virus spreads mainly 
by droplet contact from person-to-person. This is achieved when: 

• An infected person coughs or sneezes when within two (2) meters of another (within about 6 
feet). 

• These droplets land in the mouths or noses of people who are nearby or possibly be inhaled 
into the lungs. 

• A few large droplets or many small droplets can contain enough virus to infect the nearby 
people 

• These droplets land on surfaces and a non-infected person touches that surface and then 
touches their own mouth, nose, or possibly their eyes,  

Even though COVID-19 can survive for hours or days on different surfaces, infection from contact 
with contaminated surfaces appears to be less common.   
 
Review BC Centre for Disease Control for information: http://www.bccdc.ca/health-info/diseases-

conditions/covid-19/about-covid-19/how-it-spreads 

  

http://covid-19.bccdc.ca/
https://www2.gov.bc.ca/gov/content/education-training/k-12/covid-19-safe-schools
https://www.who.int/
https://www.canada.ca/en/health-canada.html
http://bccdc.ca/
http://bccdc.ca/
https://www.who.int/emergencies/diseases/novel-coronavirus-2019
https://bc.thrive.health/
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/about-covid-19/how-it-spreads
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/about-covid-19/how-it-spreads
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4) Signs and Symptoms 
 
The symptoms of COVID-19 are similar to other respiratory illnesses, including the flu and common 
cold. They include: 

• Cough   

• Loss of sense of smell or taste    

• Fever 

• Chills 

• Difficulty breathing 
You should stay home and request testing if you have one or more of these symptoms.  
 

• Sore throat 

• Loss of appetite 

• Extreme fatigue or tiredness 

• Headache 

• Body aches 

• Nausea or vomiting 

• Diarrhea Symptoms may appear 2-14 days after exposure. 

You should stay home until you feel better if you have one of these symptoms. If you have 
two or more of these symptoms, you should stay home, wait for 24 hours and get tested if 
not better after the 24 hours.  

5) Purpose  
The Revelstoke School District is committed to providing a safe and healthy workplace for all our 
students, families, staff, and contractors. A combination of measures will be used to minimize staff, 
and student exposure to COVID 19. Our safe work procedures and instructions are in place not only 
for our staff but also for all Workers who enter our facilities. All staff must follow the procedures or 
instructions outlined in or referred to in this plan as this will minimize the risk and reduce exposure 
to COVID 19. 

6) Related Documents 
Pandemic Response Plan 
Safe work instructions – Custodian Operations during a Pandemic Stage 2 
Safe work instruction - Site Operations during a Pandemic Stage 2 
Safe work instruction - Mobile Staff during a Pandemic Stage 2 

7) Exposure Control Plan Responsibilities 

a) Employer 

The Revelstoke School District will: 

• Ensure that a copy of the exposure control plan is implemented, maintained and available to 
Employees. 

• Select, implement, and document the risk assessment and appropriate site-specific control 
measures. 

• Ensure that all resources (information, authorization administrative changes, technology, 
training, human resources) and materials (personal protective equipment, equipment, 
cleaning and disinfecting products and systems) required to implement and maintain the 
plan are reasonably made available as practical when required. 

• Ensure that supervisors and Employees are informed about the content of this plan. 

• Conduct a periodic review of the plan’s effectiveness. This includes a review of the available 
control technologies to ensure that these are selected and used when practical. 
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• Maintain records of training and inspections. 

b) Supervisors 

School Administrator or Supervisor will: 

• Ensure that Employees are adequately instructed on the controls for the hazards at the 
location. 

• Direct work in a manner that eliminates or minimizes the risk to Employees. 

• Ensure that Employees use proper PPE as outlined in this plan. 

• Post or relay educational and informational material in an accessible area for Employees to 
see. 

c) Employees 

Employees and onsite Contractors will: 

• Know the hazards of workplace. 

• Follow established work procedures and instructions as directed by the employer or 
supervisor. 

• Appropriately use and maintain any required PPE as instructed and trained. 

• Report any unsafe conditions or acts to the supervisor. 
• Know how and when to report exposure incidents. 

d) The Manager of Operations  

The Manager of Operations is responsible for:  

• Maintaining an inventory of  
o PPE for custodians as needed, 
o PPE for other staff as needed, 
o Disinfectant / antiviral chemicals 
o Well maintained equipment used for cleaning and disinfecting 

• Providing adequate instruction to custodians on the hazards associated with cleaning work 
areas and on the safe work procedures specified in this exposure control plan.  

• Directing the work in a manner that ensures the risk to custodians is minimized and 
adequately controlled.  

• Revising the work schedule to ensure priority intensive cleaning of impacted work area 
surfaces and touch points. 

e) Joint Health and Safety Committee  

The Joint Health and Safety Committee is responsible for:  

• Reviewing COVID-19 related procedures and processes 

• Discussing and responding to questions from employee groups 

• Participating in the orientation process upon school reopening 

8) Risk identification and assessment 
Two (2) primary routes of transmission are anticipated for pandemic influenza COVID 19, each of 
which need to be controlled. These include droplet transmission and surface contact. 

Respiratory infections such as influenza (flu) and COVID-19 are mainly spread by liquid droplets 
that come out of the mouth and nose when a person with the virus breathes, coughs, sneezes, 
talks, or sings. Droplets come in a wide range of sizes, from smaller than the width of a hair to larger 
than a grain of sand. A few large droplets or many small droplets can contain enough virus to infect 
another person. 

Surface Contact.  Even though COVID-19 can survive for hours or days on different surfaces, 
infection from contact with contaminated surfaces appears to be less common. The most common 
type of spread is through larger droplets from close contact with an infected person. There is no 
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evidence that the virus transmits through food as it is destroyed almost immediately by stomach 
acid. Good hand hygiene is always important for food safety 

a) Contact transmission, both direct and indirect 

Direct contact involves skin-to-skin contact, such as patient care or emergency response activity 
that requires direct personal contact (for example, turning or bathing a patient).  
Indirect contact involves an Employee touching a contaminated intermediate object such as a table, 
tools, copiers, doorknob, telephone, or computer keyboard, and then touching the eyes, nose, or 
mouth. Contact transmission is important to consider because viruses can persist on hands and on 
surfaces. At this time, it is believed that the virus can last up to several days depending on the 
surface material. 

b) Droplet transmission 

Large droplets may be generated when an infected person coughs or sneezes, and during certain 
medical procedures such as cough induction. Droplets travel a short distance through the air and 
can be deposited on inanimate surfaces or in the eyes, nose, or mouth. 

c) Airborne transmission 

Currently, BC CDC does not believe airborne transmission to be a route of transmission, as the 
droplets are too large to remain airborne beyond the two (2) meters from point of origin. 

d) School District activities during COVID 19 Risk Assessment   

 

Role 

Low Risk 
• Employees who do 

not interact with 
cohorts  

• And employees are 
not required to work 
within 2 meters of 
adults or students 

• Employees working 
inside designated 
cohort. 

 

Moderate Risk 
• Employees who are 

support systems 
and/ or visitors of 
cohort but are not in 
the cohort  

• And employees are 
able to work outside 
2 meters of adults 
or students. 

High Risk 

• Employees who are 
support systems for 
cohort but are not in 
the cohort  

• And employees who 
may work inside 2 
meters of students 
or adults. 

School Secretary X   

Exempt Staff X   

PVP, Managers, 
Teachers/Educational 

Assistants 
X X  

Those working with 
complex learners or 

students with care 
plans 

X X X 

Custodians X   

Maintenance X   

 Bus Drivers  X X 

First Aid Attendant  X X 
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e) Expected control measures based upon risk level for COVID 19 

 
 Low risk 

 

• Employees who do 
not interact with 
cohorts;  

• And employees are 
not required to 
work within 2 
meters of adults or 
students 

• Employees working 
inside designated 
cohort. 

Moderate risk 
 

• Employees who are 
support systems 
and/ or visitors of 
cohort but are not 
in the cohort; 

• And employees are 
able to work 
outside 2 meters of 
adults or students. 

High risk 
 

• Employees who are 
support systems for 
cohort but are not 
in the cohort;   

• And employees 
who may work 
inside 2 meters of 
students or adults. 

Hand hygiene  

 
Yes (washing with soap and water, using an alcohol-based hand rub, or using 
hand wipes that contain effective disinfectant) 

Disposable gloves  

 
Not required Not required (unless 

handling potentially 
droplet contaminated 
objects) 

 

Yes, in some cases (for 
example, when working 
directly with ill student or 
Employee)  

Aprons, gowns, or 
similar body protection 

 

Not required Not required Yes, in some cases 
where there is risk of 
blood and body fluid 
exposure to the eyes (for 
example, when working 
directly with ill student or 
Employee 

Eye protection — 
goggles or face shield 

Not required Not required (unless 
working with students 
with high risk for droplet 
contact) 

Yes, in some cases 
where there is risk of 
blood and body fluid 
exposure to the eyes.  
(for example, when 
working directly with ill 
student or Employee) 

Non-medical masks Yes – as per Face 
Masks, page 13. Masks 
to be provided to all 
students and staff. 

Yes – In all areas except 
for the exemptions 
provided for in Face 
Masks, page 13.  Masks 
to be provided to all 
students and staff 

Yes –In all areas except 
for the exemptions 
provided for in Face 
Masks, page 13    .  
Masks to be provided to 
all students and staff 

Airway Protection Not required Not required Yes (masks for 
Employee and ill 
student) 

Droplet shield (Plexiglas 
Barrier) or face shield 

Yes, if servicing the 
public 

Not required Yes as consideration 

Physical Distancing Yes – keep a distance of 
2 m from adults, cohorts, 
stagger breaks, manage 
traffic flow, mass 
gatherings < 50 people, 
No – assigned members 
of cohort, not required 
but minimized physical 
contact is encouraged 

Yes, when possible keep 
your distance at greater 
than 2 m. 

Not possible – medical 
response essential 
education services 

Increased daily cleaning 
of touchpoints 

Yes - Custodial staff will carry out enhanced environmental cleaning of high-
touch-surfaces as often as deemed necessary. These surfaces include 
doorknobs, sinks, toilet handles, reception counters, etc. 

Social etiquette changes Yes – no shaking hands or hugging as a formal greeting 



Exposure Control Plan 
for Pandemic influenza – COVID 19 (as of April 5, 2021) 

 

Exposure Control Plan for Pandemic Influenza COVID 19, Version 3.0, Date: 2021-04-05 Page 7 of 22 

 

Travel restrictions Yes - as directed by the PHO and Health Canada,  
Very restricted inter-school district movement (school to school). If it occurs, it is 
to be tracked 

Isolation Yes – if you  
1. have symptoms, even if mild, associated with COVID-19 or  
2. have been diagnosed with COVID-19 or are waiting for laboratory test 

results or  
3. have been advised to do so by your Public Health Authority or doctor 

Self-isolation Yes if you: have no symptoms and may have been exposed to COVID-19 as a 
result of:  

1. travelling outside of Canada within the last 14 days or 
2. coming in close contact with someone diagnosed with COVID-19  
3. and/ or have been asked to do so by your Public Health Authority 
4. are awaiting test results 

Self-monitor Yes – if you: have no symptoms and may have been exposed to COVID-19 in 
the last 14 days or are in close contact with older adults or people who are 
medically vulnerable, or you periodically go to public places – shopping, 
worksite - or have been asked to do so by your Public Health Authority or 
doctor.13 

 
f) Risk Control 

Infectious disease controls shall be considered for implementation in the following order of 
preference: 

1. Engineering controls – options to provide physical distancing at workspace, if not possible 
look at options to provide some type of shield barriers for those working behind service 
counters and dealing with the public on a regular basis, increase fresh air make. 

2. Administrative controls – hand hygiene, physical distancing, daily health check, signage – 
awareness for cough/sneeze etiquette, staggered breaks, room set up, floor lines, 
communications, self monitor, self-isolate, isolate, sick days policy, work from home flex 
options, enhanced environmental cleaning 

3. Personal protective equipment (PPE) – surgical masks, gloves, aprons, glasses or 
goggles as per the recommendations of the Provincial Health Officer,  

 
It is expected that administrative controls will have the most significant impact on exposure risk. 

g) Education and Training 

Employees will receive training in the following: 
• The risk of exposure to COVID 19 and the signs and symptoms of the disease. 

• Safe work procedures or instruction to be followed, including hand washing and 
cough/sneeze etiquette. 

• How to report an exposure to or symptoms of the COVID 19. 
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9) Daily Health Check 

A public health order requires employers to take an active role in ensuring every employee conducts 
a Daily Health Check before entering the workplace. This added measure is intended to support our 
collective efforts in keeping each other and our workplaces safe and healthy. 

Every employee must confirm in writing, at their worksite, that they have reviewed the complete list 
of workplace entry requirements and that none of the Daily Health Check symptoms and conditions 
apply to them.  The District or school has created a user-friendly Daily Health Check document that 
is located at each site for all employees to use.   

If an employee does not pass the health check, meaning the employee answered “yes" to having 
even one of the signs or symptoms or any of the conditions listed, the employee must: 

• Not enter the workplace.  

• Return home and use the BC COVID-19 Self-Assessment Tool or follow any public health 
advice they have been given. 

• Contact their supervisor. 

10) Record keeping 
The Revelstoke School District will keep records of instruction and training provided to Employees 
regarding the COVID 19, as well as reports of exposure and first aid records. 

11) Periodic Review 
This Exposure Control Plan will be reviewed and will be updated as new and updated information is 
made available. 
 
 
 
  

https://bc.thrive.health/covid19/en
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12) Information and Safe Work Instructions 

a) About COVID 19  
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b) Self-monitoring, Self-isolation, Isolation  
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c) Physical (Social) Distancing  
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d) Physical Distancing and Minimizing Physical Contact 

Physical distancing can be supported through a combination of classroom design, scheduling, 
monitoring and supervision. Physical distancing is used as a prevention measure because COVID-19 
tends to spread through prolonged close, face-to-face contact. 
 
Practices to promote/reinforce physical distancing (maintaining 2 metres distance between one person 
to another) when and where recommended and/or practical and minimize physical contact with others 
include:  

Reminder: Physical Distancing and Learning Groups 

Implementing learning groups/cohorts.  

• Within learning group/cohort, students and staff do not need to maintain physical distancing, 
however should spread out as much as possible within the space available. Close physical 
contact should be minimized as should face to face interactions should at all grade levels. 

• Young children may not be able to consistently reduce physical contact. 

• Outside of a learning group/cohort, secondary students and all staff must practice physical 
distancing of two metres. 

• Extracurricular activities will likely involve students interacting outside of their learning 
groups and appropriate physical distancing (2m) is required in those circumstances. 

• For situations where members of different learning groups interact: 
o If people will be in the same space for an extended period of time (>15 minutes), the 

space should be sufficiently large, and/or should have occupancy limits on the number of 
people so that (2m) of space is available between people from different learning groups.  

o If people will be in the same space for transition purposes (e.g. changing between 
classes), and other measures are in place (e.g. markings on the floor, staggered 
transition times), there should be enough space to ensure no physical contact but (2m) 
physical distancing is not required.  

• Within and outside of learning groups there should be no crowding. 

• Staff and other adults should seek to reduce the number of close, face-to-face interactions with 
each other at all times, even while wearing a non-medical mask. This includes during break 
times and in meetings. 

Physical Distancing and In-School Traffic Flow 

Physical distancing strategies will include: 

• Holding school-wide events virtually will avoid a large number of people or people from several 
learning groups/cohorts from gathering. 

• Avoiding common close contact greetings, such as handshakes, handholding, hugs, etc. 

• Regularly remind students about keeping their hands to themselves.  

• Create space between students/staff as much as possible: 
o Configure classroom and learning environment differently to allow distance between 

students and adults (e.g. different desk and table formations). 
o Arrange desks/tables so students are not facing each other (where possible) and using 

consistent or assigned seating arrangements. This applies to single student 
desks/tables, not round tables, where students will be assigned seating at their tables. 

• Keeping a distance of 2 metres from others as much as is practical; however, such distancing is 
only an expectation outside of a learning group/cohort.  

• Physical distancing will be reinforced by: 
o Minimizing congestion at entrances and planning arrival and departure routines 

▪ Implementing physical distancing floor decals or other equivalent means where needed.  
▪ Identifying narrow stairwells as going up levels or down levels only. 
▪ Planning and scheduling work and breaks according to the school-specific schedule and 

learning groups/cohorts. 
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▪ Assessing the proximity of Employees in workspaces and changing seating arrangements 
by moving Employees, as necessary, to achieve physical distancing. 

▪ Informing and reinforcing that occupants, especially in adult/office environments, stay to 
the right when transitioning between classes or workspaces rather than installing overly 
prescriptive signage. 

e) The Use of Personal Protective Equipment: 

Face Masks  

Public Health Guidance 

Although personal protective equipment (including masks) is the lowest level on the hierarchy of 
infection and prevention and exposure control measures, it can provide an additional layer of 
protection when more effective measures are not feasible. Non-medical masks and face coverings 
have a role to play in preventing the spread of COVID-19. They provide some protection to the 
wearer and to those around them.  

Those wearing masks must still maintain physical distancing whenever possible. There must be no 
crowding or congregating of people even if masks are worn. 

Masks should not be used in place of the other safety measures outlined in this document. For 
example, masks are not a replacement for the need for physical distancing for in-class instruction 
delivered to students from more than one learning group, unless supporting complex/diverse 
learners.  

The use of masks should not reduce or replace other more effective infection prevention and 
exposure control measures in schools such as: 

• Ensuring students and staff stay home when they are sick or required to self-isolate, 
including ensuring everyone entering the school performs a daily health check; 

• Frequent hand hygiene; 

• Enhanced cleaning and disinfection; 

• Placing students and staff into consistent groupings of people (learning groups/cohorts); 

• Ensuring physical distance can be maintained between learning groups/cohorts; 

• Adapting learning environments to maximize the use of space; and 

• Increasing ventilation. 

K-12 Students 

All students in Grades 4 to 12 are required to wear a mask or a face shield (in which case a non-
medical mask should be worn in addition to the face shield) indoors in schools and on school buses 
- both within and outside of their learning group.  

Students in Grades K to 3 are encouraged to wear a mask indoors in schools and on school buses, 
but are not required to do so - mask wearing remains a personal or family/caregiver choice for these 
students, and their choices must be respected. 

 

Exceptions for Staff, Students and Visitors 

The guidance outlined above regarding mask requirements does not apply to staff, students and 
visitors in the following circumstances: 

• to a person who cannot tolerate wearing a mask for health or behavioural reasons; 

• to a person who is unable to put on or remove a mask without the assistance of another person;  

• if the mask is removed temporarily for the purposes of identifying the person wearing it;  

• if the mask is removed temporarily to engage in an educational activity that cannot be performed 
while wearing a mask (e.g. playing a wind instrument, engaging in high-intensity physical activity, 
etc.);  
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• if a person is eating or drinking;  

• if a person is behind a barrier; or  

• while providing a service to a person with a disability or diverse ability (including but not limited to 
a hearing impairment) where visual cues, facial expressions and/or lip reading/movements is 
important.  

Schools must not require a health-care provider note (ie: a doctor’s note) to confirm if staff, students 
or visitors cannot wear a mask. 

No student should be prevented from attending or fully participating at school if they do not wear a 
mask.  

 

Specific guidance for mask use during music education and physical activities in secondary schools 
is detailed in the Music Programs, Physical and Health Education/Outdoor Programs and School 
Sports section of this document. 

 

Staff 

All K-12 staff are required to wear a mask or a face shield (in which case a mask should be worn in 
addition to the face shield) indoors in schools and on school buses - both within and outside of their 
learning groups except when: 

• Sitting in (or standing at) their seat or desk/workstation in a classroom or learning 
space,(learning space can include an area where reading activities take place as long as the 
staff can maintain 2m distance from others) or while maintaining physical distance (2M), in a 
classroom/learning environment; 

• There is a barrier in place 

• When eating and drinking 

• When outdoors.  

All K-12 staff are required to wear a mask on school buses except while driving or able to maintain 
physical distancing (2m) , face shields can be worn with the masks. 

Exceptions will also be made for staff who cannot tolerate masks (e.g. health or behavior reasons). 
Schools must not require a health-care provider note (i.e. a doctor’s note) to confirm if staff cannot 
wear a mask. 

In “staff only” spaces, staff are required to wear masks when indoors, and to maintain physical 
distance (2M). WorkSafeBC guidance for offices also lists measures that should be considered and 
implemented as applicable to the workplace for staff in office environments.  

Masks and other PPE when Managing Students with Complex Behaviours or Care Plans 

Supporting students with complex behaviours, medical complexities or receiving delegated care 
may require staff providing health services or other health care providers to be in close physical 
proximity or in physical contact with a medically complex or immune suppressed student.  

• People providing these services in schools must wear a mask when providing services 
and physical distancing cannot be practiced, or the service cannot be provided from 
behind a physical barrier. Additional PPE over and above that needed for routine 
practices and the use of a medical or non-medical mask is not necessary. 

• Those providing health services in schools may be receiving different guidance related 
to PPE from their regulatory college or employer. Health service providers are 
encouraged to work with their employer to confirm what PPE is recommend for the 
services they provide in school settings.  

Schools will have non-medical masks and face shields available for staff. 
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All staff and students are required to maintain physical distancing when outside of the 
learning group, regardless of whether they are wearing a mask, unless they must perform a 
task that requires close proximity such as personal care, or supporting a student with 
complex needs.  

f) Use of Personal Protective Equipment (PPE) 

• Where PPE has been identified for tasks prior to COVID-19 pandemic, this PPE will continue to 
be used when preforming these tasks. 

 

g) Hand washing 

 
How to wash hands   

• remove jewellery 

• wet hands with running water 

• distribute liquid cleanser thoroughly over hands 

• clean hands for 20 seconds following steps 1-9 
1. Rub palm to palm 
2. Rub right palm over the back of left hand with interlaced fingers and vice-versa 
3. Rub palm to palm with fingers interlaced 
4. Back of fingers on opposing palms  
5. Rub thumb rotationally, clasped in opposing hand  
6. Rub tips of fingers rotationally on opposing palm   
7. Rinse hands thoroughly 
8. Dry hands with paper towel  
9. Use paper towel to shut off water 

 
If No Sink Is Available 
 

• Use waterless antiseptic agents. For COVID-19 a minimum 60% alcohol agent is 
required. 

o Note, this may not be as effective as washing hands with soap and water. 
Antiseptic agents are to be used as a last line of defence only.     

• If hands are soiled with visible contamination, they must first be washed with soap and 
water. The hand-sanitizer may then be used to further reduce the microorganism load on 
the skin. 

 
Note: If you are unable to perform hand washing as above due to injury or medical skin 
conditions, inform your supervisor.    

Hand Washing  

Thoroughly washing hands with soap and water is the best protection again illness.  

Step-by-step procedure to effectively wash your hands:  

• Wet hands with running water. . Temperature does not change the effectiveness of washing 
hands with plain soap and water, though warm water is preferred for personal comfort  

• Apply a small amount of liquid soap. Antibacterial soap is not required.  

• Rub hands together for at least 20 seconds (sing the ABC’s or happy birthday twice). Rub 
palms, backs of hands, between fingers, thumbs, and under nails/creating a lather.  

• Rinse off all soap with running water.  

• Dry hands with a clean paper towel.  

• Turn off taps, using the paper towel – if required.  

• Discard the used towel in the waste container.  
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Students and staff are to perform hand hygiene procedures as per the following table and the 
provincial K-12 H&S guidelines (all Stages): 

Students Should Perform Hand 
Hygiene: 

Staff Should Perform Hand Hygiene: 

 
• When they arrive at school.  
• Before and after any breaks (e.g. recess, 

lunch).  
• Before and after eating and drinking 

(excluding drinks kept at a student’s 
desk). 

• Before and after using an indoor learning 
space used by multiple cohorts (e.g. the 
gym, music room, science lab, etc.). 

• After using the toilet.  
• After sneezing or coughing into hands.  
• Whenever hands are visibly dirty.  

 
• When they arrive at school or work and before they go home.  
• Before and after any breaks (e.g. recess, lunch).  
• Before and after eating and drinking.  
• Before and after handling food or assisting students with eating.  
• Before and after giving medication to a student or self.  
• After using the toilet.  
• After contact with body fluids (i.e runny noses, spit, vomit, 

blood).  
• After cleaning tasks.  
• After removing gloves.  
• After handling garbage.  
• Whenever hands are visibly dirty. 

Resource: W.H.O. Hand Washing Video   
 

https://www.youtube.com/watch?v=IisgnbMfKvI
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Hand washing 
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h) Please wait to be served - Physical (Social) Distancing 
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i) Cough and sneeze etiquette  
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j) Non- medical masks 
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13) General COVID 19 Safe Work Instructions 
 

a) All staff 

• Do not come to work when you are sick, if you have been told to self-isolate or isolate. Take the BC 
Health Link COVID 19 self assessment test https://bc.thrive.health/ 

• Notify your supervisor of any symptoms you are experiencing when at work. 

• If a symptom is part of your baseline health (ie: a headache that regularly occurs with no other 
symptoms or regular allergies), you are allowed to attend school/work. 

• Staff are required to wear non-medical masks when indoors in all areas of schools including offices 
except while at your desk/workstation, or while maintaining physical distance (2M), in a 
classroom/learning environment;or where there is a barrier in place or when eating and drinking or 
when outdoors.    

• Refrain from typical handshaking as a greeting. 

• Follow room capacity limits when in place, observing physical distancing. 

• Do not participate in mass gatherings - greater than 50 people; must still maintain 2 meter physical 
distancing 

• Wash hands regularly as prescribed 

• Notify your supervisor if intensive cleaning/disinfecting is required in your workspace due to droplet 
contamination. 

• Obtain personal protective equipment from your supervisor if required as outlined in the risk 
assessment. 

• If wearing disposable gloves or surgical masks place in a waste receptacle lined with a plastic bag. 

• Review the applicable safe work instructions. 
 
b) Staff Only Spaces and Gatherings 

• Hold meetings, in-service and professional development activities and other gatherings virtually 
whenever possible 

• Use remote communication methods like MS Teams, emails, and conference calls to 
communicate 

• Practice physical distancing >2 meters if face-to-face meetings are required, do not eat while 
meeting.  

• Refrain from typical handshaking as a greeting. 

• Limit  occupancy in lunch rooms and ensure physical distance while eating, remove any 
unnecessary tools or equipment that may elevate the risk of transmission, including items like 
coffee makers and shared utensils and plates 

 
c) School based Clerical  

• Limit the public coming into the office – label the door to the office – “Wait to be served” 

• Establish a 2 m area in front of or behind a work desk 

• Wash hands or sanitize after handling publicly handled documents 

• Encourage parents and stakeholders to call instead of visiting the school 
 

d) Exempt Staff, Trades, District Principals, Principals, and those at multiple sites 

• Use separate vehicles when travelling to different sites 

• Sign in at all schools and sites indicating with whom you are meeting, if anyone. 
 

e) Teachers/Educational Assistants 

• Where possible maintain a 2 meter physical distancing while working with adults or in a non cohort 
learning group 

• Demonstrate appropriate hygiene practices. 

• Report incidents of suspected illness. 
 
f) Those working with complex learners or students on care plans  

• Maintain physical distancing when working with students and adults even when wearing a mask. 

https://bc.thrive.health/
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• If maintaining physical distancing while working with a student is not possible then: 
o If applicable review the Individual Student Safety Plan (ISSP) for biological hazards, and 

other at risk behaviours that may require the use of PPE. 
o If an ISSP is not in place, evaluate the nature of the work and assist in the development of 

the ISSP as necessary. 
o Non-medical masks are to be worn even when physical distancing is maintained 
o A face shield can be used in place of a mask when working with students where seeing facial 

expressions and/ or lip movement is important. 
 

g) Itinerant, counselors, school psychologist, speech and language pathologist 

• Where possible locate and work with students where physical distancing can be maintained 

• If not possible, determine if other communication methods are appropriate. Zoom, MS Teams, 
Telephone. 

• Where interactions must take place in close proximity explore the use of non-medical masks, 
faceshields, or Plexiglas barriers. 

 
h) Construction Contractors 

• Follow the directive of the Provincial Health Officer and maintain less that 50 employees on site 

• Ensure you have an ECP in place for your organization. 
 

i) Buses and Drivers 

• Bus drivers are required to wear a non-medical mask, a face covering or a face shield (in which 
case a non-medical mask should be worn in addition to the face shield) on school buses except 
while driving. Exceptions will be made for bus drivers who cannot wear masks for medical and/or 
disability-related reasons. 

• Bus drivers should clean their hands often, including before and after completing trips.   

• PPE (gloves) to clean and disinfect the high touch areas of the bus after drop offs. 

• Dispose of gloves appropriately in a lined waste receptacle. 

• The district will create consistent and assigned seating arrangements for students.   

• Buses should be loaded using a process that maximizes student safety.  

• If space is available, students should each have their own seat (unless sharing with a member of 
their household) and sit separated side to side and front to back. 

• Students in Grades 4-12 are required to wear non-medical masks or face coverings when they are 
on the bus however, no student is required to wear a mask if they do not tolerate it. 

• Students in Grades K to 3 are encouraged to wear a non-medical mask or face covering on school 
buses but are not required to do so - mask wearing remains a personal or family/caregiver choice 
for these students, and their choices must be respected. 

• Non- medical masks or facecoverings should be put on before loading.  

• Students should clean their hands before they leave home to take the bus, when they leave school 
prior to taking the bus and when they get home. 

• Bus drivers will clean their hands often, including before and after trips 

• Open windows when the weather permits. 

• Bus drivers will clean and disinfect the high touch areas of the bus after school drop offs and at the 
end of the day. Buses used for transporting students should be cleaned and disinfected according 
the guidance provided in the BC CDC’s Cleaning and Disinfectants for Public Settings document. 
 
 

14) The following documents should be read in accordance with this Plan. 

a. BC Ministry of Education – Guidance for K-12 School Setting 

 

b. BCCDC Guidance for K-12 

http://www.bccdc.ca/Health-Info-Site/Documents/CleaningDisinfecting_PublicSettings.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Addendum_Public_Health_Guidance_K-12.pdf
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